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PART 1 - GENERAL

1.01
LIABILITY;  In reference to the Work associated with moving, the Mover agrees to defend, indemnify, and hold harmless the District against any and all losses, damages, costs and expenses which it may hereafter suffer or pay out by reason of any claims, actions and rights of action in law or equity, valid or invalid, arising out of damage occurring to, suffered by any person or persons, caused in whole or part, by the Mover, and of its officers, employees, agents or representatives or any person, firm, or corporation directly or indirectly employed or engaged by the Mover.

1.02 
SAFETY;  It is the Mover's responsibility to comply with all safety and health codes. As a safety consideration, no drug use of any type, nor alcoholic beverages by the Mover or its personnel shall be permitted while performing any phase of the work herein specified.
1.03
TRAFFIC & PARKING VIOLATIONS;  The District will not be liable for any expense incurred by the Mover as a consequence of any traffic infraction or parking violations attributable to employees of the Mover.

1.04
MOVING PERSONNEL; The Mover will furnish a sufficient staff of supervisory and labor personnel to perform all phases of this specification in an orderly, timely, and efficient manner.  All personnel must be uniformly attired and clearly identifiable with the moving company's name and shall be required to wear RCSD photo-identification badges. All supervisory personnel must be identifiable as such. Each person will be listed on a roster by name to be submitted to the Project Inspector prior to the beginning of each move. The Project Inspector will be provided with daily work logs for all personnel engaged in any move upon request during any phase of this agreement.

1.05
MOVES OFF-SITE;  When furniture and equipment is moved off site, it shall be transported in closed vans. The mover is to provide seals to be used on each van throughout each move. Seal numbers will be recorded at origin and checked at destination.

1.06 
SECURITY OF DISTRICT PROPERTY;  All property shall be protected against inclement weather conditions during loading and unloading. The Mover shall take all precautions to protect District property from theft or loss.  The Mover shall agree to establish security procedures and guidelines subject to the District’s approval.  Certain furnishings, equipment, and records will be designated as "security items". The Mover will specifically identify such items and take appropriate measures to protect and preserve such property as to comply with the reasonable requests of the Project Inspector.
1.07
SCOPE INTERPRETATIONS;  All furniture and equipment moving shall be provided by the General Contractor to include all spaces within the project work area including adjacent spaces impacted by the construction project. Should it appear that there is a real or apparent discrepancy between different sections of specifications concerning the nature, quality, or extent of work to be furnished, it shall be assumed that the Mover has based his bid on the more expensive manner.  Final decision will rest with the Project Inspector.  The District will make no allowance or concession to the Mover for any alleged misunderstanding or deception because of quality, quantity, character, location, or other conditions. The District's interpretation of the project work area and the specifications shall be final and binding upon the Mover.

1.08
INSPECTION; The quality of service shall be subject to inspection by the Project Inspector at any time. Should it be found that quality of services being performed is not satisfactory, and that the requirements of the specifications are not being met, the District acting on its own behalf, may terminate the mover, and employ another Mover to fulfill the requirements of the contract. The existing Mover shall be liable to the State of New York for costs incurred on account thereof.

1.09 
STOP WORK ORDER; The District reserves the right to stop the work covered by this contract at any time that it is deemed that the Mover is unable or incapable of performing the work to the District’s satisfaction. In the event of such stopping, the District shall have the right to arrange for the completion of the work in such manner as it may deem advisable and if the cost thereof exceeds the initial amount proposed for the work, the Mover shall be liable to the District for any such cost on account thereof.

1.10
ELIMINATION OF PERSONNEL;  The Project Inspector reserves the right to reject and bar from the facility any employee hired by the Mover.

PART 2 - EXECUTION

2.01
PROCEDURES;  Service under this contract shall include moving of furniture, equipment, books and office records. It shall be the Mover's responsibility to provide the following:

.1
PLANNING;  Plan each move with the Project Inspector as follows:

.1
Produce and distribute all moving systems, guidelines, and procedures in a memo directive form that will govern the activities of each move.

.2 
Assume overall responsibility for getting maximum flow of contents and equipment with building, including elevator scheduling.  Establish crew, equipment and truck requirements.

.3 
Develop a schedule of activities for supervisory personnel and supply an adequate number of supervisors. 

.4 
Prepare a moving schedule to direct and control the flow of all furniture and equipment from all existing locations to be moved.

.5 
Submit a program for protection of the premises at both the new and old locations to the Project Inspector. Assurance of measures to protect floor, walls, and fixtures must be provided.

.6
Assume responsibility for removal of refuse and any packing materials related to each move from all of the locations involved.

.7 
Provide a communication system for use between all points associated with each move.

.2
PREPARATION;  Physical preparations for each move:

.1 
Provide that the following equipment be available in sufficient quantities:

a. 
Packing Boxes
b. 
Dollies (hard rubber wheels maintained free of grease and dirt)

c. 
Rolling racks/bins

d. 
Typewriter Cartons/Transporters

e. 
Rigging Equipment

f. 
Aluminum or magnesium ramps of various sizes

g. 
Masonite sheets - 1/4" tempered (not plywood)

h. 
Two-way radios

i. 
Wall/corner protective materials/pads
.2 
Designate and assign move location numbers to all original building floor layouts. Supply all pressure sensitive pre-marked move tags for the identification of items to be moved with destination identification. Affix tags to all furniture and equipment to be moved; also, affix "DO NOT MOVE" tags to all items not being moved. Tags shall leave no residue when removed.

.3 
Color-code all floor layout plans/prints.

.4 
Color-code all work station locations. Provide directional and coding plaques.  Develop the sequence for moving procedures to expedite operations for each move.

.5 
The Mover will empty and pack contents of all bookcases, storage cabinets and racks, including paper storage, transport and replace as before in bookcases, storage cabinets and racks at the new location. 

.3 
EXECUTION;  The execution phase of each move will begin with the installation of protective materials at the old locations and the new locations and continues without interruption, per agreed on predetermined schedule, until the move is complete, including the removal of protective materials and packing containers. The Mover will:

.1
Supply all of the necessary 1/4" tempered masonite, corrugated paper wall protection, threshold plates, corners, and tape to properly protect those area/locations. This will include the initial installation and the continuing maintenance of these materials in proper condition at all times during the move in order that the protection of walls, corners, carpeting, glass doors, etc., is ensured. Special attention must be given to the area of adequate elevator protection.

.2 
Supply all necessary tools, dollies, lifters, bins, labels, tape and other materials, etc., that may be required to perform specified moving tasks efficiently, at no extra charge.  All charges for these items should be included in the employee hourly rate bid.  Cartons that are not returned within 30 days of the move may be billed at the rate bid for their specific size.

.3 
Report to the Project Inspector on the status of all moving activity on a daily basis.

.4 
Provide for the removal of an protective materials, placarding, cartons, and refuse following each move segment. The Mover will also remove cartons, which have been unpacked by District employees during the period following a move.

.5 
Provide for any moving truck repairs and towing that may be required for the duration of each physical move.

.6
Provide personnel and supplies for minor wood & metal furniture repairs.  These types of repairs that are necessary due to damage caused in the move are to be at the Mover's expense and no charge for labor or materials will be allowed.

.7 
Remove and install fixed shelves.  This type of work would only be done if specifically requested by the District and would be billed under the miscellaneous hourly rate.

.8 
Only where absolutely necessary, provide secure overnight on truck storage of furniture, equipment and records being moved.
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